Process for Editing the Content of an SDL Trados GroupShare
Translation Memory.

1. Introduction

The purpose of this document is to provide a method by which the content of either an SDL
Trados GroupShare server-based Translation Memory (TM), or an SDL Trados Studio Desktop
file-based TM can be opened and edited.

To search and edit the content of a TM, whether it is a GroupShare server-based TM or a Trados
Studio file-based TM, you will need to open and view it from within the Translation Memories
view of the SDL Trados Studio Desktop application.

Although you can open and edit GroupShare server-based TM’s directly within SDL Trados Studio
Desktop, | would recommend that it is better (and maybe safer) to export the GroupShare
server-based TM you want to work on and then import this into a newly created File-based TM
in Trados Studio Desktop. This means that there will be no operational impact on the
GroupShare TM while it is being edited and, by taking the editing process off-line, it means the
editing can be undertaken and checked safely before the new version is put back into live
production in GroupShare.

2. Exporting SDL Trados GroupShare server-based TM’s

2.1 From SDL Trados GroupShare.
2.1.1  Access the GroupShare server-based TM you wish to edit (this can be done either via
the GroupShare web user interface or via Trados Studio Desktop) and export the
content of the TM you wish to work with.

If exporting the TM from within the GroupShare web interface:

» Click on Resources. (1)

» Click on Translation Memories. (2)

» Check the box next to the TM’s name you wish to export. (3)

» Click on Export. (4)

> Select Translation Memory and then the language pair (e.g. English (United
States > German (Germany) you wish to export. (5)
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2.1.2  When the export begins some messages will appear on the right-hand side of the
screen. In the second message box, click on the link to download (1). You will see
that the file created is a tmx.gz file. This file will be stored in your Downloads folder.

Projects Resources Users  System Configuration Reporting 9 Q &

Field Templates Termbases project Templates Custom Fields

© M has been Queued. You will receive another
notification when the task s ready.

Q I}
portinte b Export = @ certification Training TM - enUS to DE and
FR.tmx.gzis now ready for download.Click here to
download.

LOCATION LANGUAGE PAIRS

p -
/Channel (Reseller)/Res..  BE» EE File Downloading

/channel (Reseller)/Res.. Il » BB © Downloading TM export result.

fChannel (Reseller)/Res... 5 » EEEY
File Downloaded
- -
/5D Translation Produc... ' © Exportzd TV downloaded as Certification Training
TM - enUS to DE and FR.tmx_gz.
/Channel (Reseller)/Res.. 51 » B

2.2 From SDL Trados Studio Desktop.

2.2.1 Open SDL Trados Studio Desktop and select File — Setup — Servers. This will open the
Servers dialog box where you can use the Add button to access and log into your
GroupShare system.

2.2.2  Once logged in, click on the Translation Memories view (1) in Trados Studio.

2.2.3 Inthe Home tab ribbon click on Open (2) and select Open Server-based Translation
Memory (3).

2.2.4 This will open the Select Translation Memory dialog box and allow you to select the
GroupShare server-based TM you wish to work with. To do this you will need to
choose the Organisation (1) and then the Translation Memory (2). Check that the
language pairs supported are the one(s) you want to work with (3) and then click on
Finish (4).
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2.2.5 This will now display one language pair in the main window of the Translation
Memories view. If your GroupShare server-based TM supports more than one
language pair you can pick the one you want by expanding the arrow by the TM you
want to work (1) with and then select the language pair you want e.g. en-US -> de-

DE (2) .

-] wE ~ w
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2.2.6  You are now ready to export the content of the language pair you want. To do this
highlight the language pair you want to export (1), right-click your mouse and the

select Export (2).
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2.2.7 The Export Options dialog box is now displayed. Click on Browse (1), select where
you wish to place the export file on your computer (2) and then give the file a name
(3). Leave the Save as type as TMX Files (*.tmx) (4) and click on Save. You can now
click on Finish in the Export Options dialog box.

LY
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o Edit...
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R
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pe Help

Note: You will also see that in the Export Options dialog box there is also an option to
use filters to reduce the number of TU’s exported from the TM (e.g. by date /
particular TM Field etc.). This topic is not covered in this document, but you can find
out more about TM filters here in the SDL Trados Studio Help.)

2.2.8 You will now be in the Exporting dialog box. This will show you how many TU’s have
been exported and let you see if there were any errors during the export process. If
all appears OK you can now click on Close.
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Show Error Details. .,
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3 Creating New File-based TM in SDL Trados Studio Desktop

3.1 From the Translation Memories view (1):

3.11

3.1.2

@ wekome
w Projects
Frles
B reponts
& Editor

E Translation Hemorkes *—o

In the Home tab ribbon click on down-pointer on the icon New and then from the
dropdown menu select New Translation Memory. This will display the New
Translation Memory wizard.

On page 1 of the wizard (1) enter a name for your new TM (2), decide on the
location where you wish to store the TM (3) and then select the source and target
language that you want to use (4)

(Note: A File-based TM can only work with a single source and target language pair,
unlike a GroupShare server-based TM, which can manage multiple source and target
languages.)
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U delivering SDL Trados Training & Consultancy Page |5



3.1.3 If you wish to change any of the standard settings within the TM you are creating to
mirror those used in the server-based TM(s) you have exported, click on Next to go
to page 2 of the wizard covering Fields and Settings and then Next again to go to
page 3 covering Language Resources.

Page 2 - Fields and Settings Page 3 - Language Resources
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o B s A S o 3 .
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Contain apestrophes
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3.1.4  Once you have completed the editing the wizard click on Finish and then on Close.
3.1.5 You should now be able to see the File-based TM you have just created in the
Translation Memories view (1).
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4

Importing data into TM
4.1 From Translation Memories view

the drop-down menu options.
GRS--5 SDL Trados Studio - T
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Select the TM you wish to work with, right click on it and then select Import from

You should now be in the Import Files screen of the Import dialog box. Click on Add

Files (or if you have multiple files to import and they are all stored in one folder, the
Import Folder option). This will display the Add Files dialog box where you can
search for and select the file(s) you exported from SDL Trados GroupShare. These
will have a .tmx or .tmx.gz file extension (Note: the tmx.gz is a compressed tmx file
format). Click on Open and this will add the file(s), or folder, to the Import Files box.
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4.1.3 Click on Next to move to TMX Import Options screen. This allows you to
adapt/change some of the import options for TMX files, but for this scenario we can
leave the default settings as is and click Next.

4.1.4 We are now on General Import Options screen. This allows us to adjust various
setting on how to import the file and what to do if duplicate translations occur.
Again, for this scenario we can use the default settings and click on Finish.

4.1.5 This will now display Import screen where we can see the results of the import
function (1). If all is OK click on Close (2).

& Import - [m] b4
Import Files TMX Import Options General Import Options Import
EN-DE TM for Editingutmx Read: 40 Imported: 39 Errors: 0
g
o Recomputing fuzzy index statistics. Done

"o

a‘ Shaw Error Details...

4.1.6  You should now be able to see the content that you have just imported into the TM
in the main Window of the Translation Memories view (1). You can also do the
following from the Home tab in this view:

» Check which TM you are viewing in the tab at the top of the main Window (2).
> View how many pages of TUs you have in your TM (3).
» Change the number of TUs you can view per page (4). You can choose from 10,
50, 100, 200, 500 and 1,000 per page.
» In Field Values:
= check in the System Fields to see who created a TU and when, if it has been
amended, by whom and when and when it was last used and by whom (5).
= Check the Custom Fields (if any have been defined for this TM) to see what
options are available and what can be associated with a specific TU (or
amended) (6). The Custom field values applied to a specific TU can also be
seen in the TU entry (7).

TP
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5 Editing the Active TM

5.1 Simple Manual Text
51.1
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To do a simple search for a specific word or phrase in the active TM:

» Enter the word or phrase in either the source or target box (1 or 2) and then
either press the Enter key or click on the Perform Search icon (3).

>
or phrase.

Bas

This will then filter the TUs and just display those that contain that specific word
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5.1.2

NS -

You can now view and/or manually edit any of the TUs as required e.g. change a

word or phrase within the source or target text, or change a setting from one of the
available Custom Fields if available etc. (1).

5.13

Once you have made a change you will notice that the TU entry you have edited has

changed colour and a small edited icon appears in a column next to the entry

number (2).
5.14

Once you have made all the changes/edits you require you then need to save these

changes to the TM by clicking on the Commit Changes icon in the Home tab (3).
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5.15

5.1.6
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There is also an option to use filters within the above process to further streamline
any searches you wish to make. This topic is not covered in this document but, for
example, can include filtering on such things as, show all entries created before a
specific date or between dates and many other options.

This method of editing the TUs within a TM is ideal if you only have a few entries
that you wish to change / work on. However, if you wish to make some global
changes to the content of a TM then there is the option to use the Batch Edit
function.

5.2 Batch Editing

5.21

5.2.2

5.2.3

H delivering SDL Trados Training & Consultancy

The Batch Editing mode allows you to run global tasks on the whole of the TM you
are working with. These tasks are:

> Find and Replace Text.

» Change Field Value

» Delete Field Value

> Delete Tags

For the purpose of this document, we will only look at the Find and Replace Text
option.

To activate the Batch Editing function, you still need to be in the Translation
Memories view (1) with the TM you wish to edit open in the main Window (2) and
then click on the Batch Edit icon (3) in the Home view.
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5.24

5.25

5.2.6

5.2.7

5.2.8

This will then display the Batch Edit Script dialog box. Click on the Add button (1)
and then Find and Replace Text (2). This will display the Edit Action: Find and
Replace Text box (3). You can now enter the text you wish to search the TM for,
what you would like to replace it with and whether you wish to search in the source
or the target text. You also have the option to Match Case or use Regular
Expressions. Once completed, click on OK (3) and then Finish (4).
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This will then display the Applying batch edit script dialog box which will show how
many TUs have been edited by the process (1). You can now click on Close (2).

The changes will now be made to appropriate TUs and automatically saved (you do
not need to use the Commit Changes option for the Batch Edit function).

| you have multiple other text changes you need to make to the TUs within the
enabled TM then you can run the Batch Edit function as often as needed.

Once complete you can then use the simple Manual Text Search function to run a
QA check on the changes you have made.

6 Completion
6.1 SDL Trados Studio Desktop

6.1.1

If you are only using the edited TM in SDL Trados Studio Desktop, then there is no
additional tasks you need to complete and you can just go ahead and work with the
edited and updated TM as normal.

6.2 SDL Trados GroupShare

6.2.1

If the TM you have edited and updated was originally exported from SDL Trados
GroupShare, then you will want to import the updated TM back into GroupShare
and there are two alternative ways of achieving this as follows:

(Note: You may wish to create a new GroupShare server-based TM to import the

edited and updated content into so as to have a new, clean, version of the TM to use
in the future.)

I i I
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A. In the Resources — Translation Memories area of GroupShare highlight the TM
you wish to add the edited content to (1), then browse (2) and select the SDL
File-Type TM (.sdltm file) you worked with during the editing process (3) and
click on Open to load the file name into the Import File box and then click on
Finish This will then import the content from the SDLTM into your GroupShare
server-based TM.

&« C @ gsdemo.gssdiproducts.com/# ce " Q08
Import into Certification Training TM - enlS to DE and FR
O General Options General Options !
= Advanced Options Import File * =3
] sE @ Language Direction *
Options.
.| @ Open ¥
Bport invlidtd -1 Desktop » TMs for Editing » v & TMs for Edit 2
Reco | Organise ~  Newfolder - m e
P g B PTning % name i Date modified  Type
arget sagments di
User Guides
® ! GroupShare TM - Export 3 ’
- | @ ThispC g Test TM for Editing 08/05/2020 12.. SDL File-Based
- =551 73D Objects
(o] ngtry MM Desktop
Prav———
i File name: Test TM for Edting ~| [aufies
m Cancel

B. In Trados Studio Desktop export the File-based TM you created and used for the
Editing process to either a TMX or TMX-GZ format and then use this file to
import back into a GroupShare server-based TM as in “A” above.
6.2.2  With either of the above options you can do a final check of the new, or updated,
GroupShare server-based TM to confirm that the content has been added by
opening it in SDL Trados Studio Desktop.
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